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Introduction

CMS (Content Management System) is a web browser based tool for
updating Fred Meyer’s company intranet resource, FMInfo. FMInfo is
database driven, which means that all pages of the site have the same
consistent general appearance and structure.

FMInfo

See the example FMInfo home page screen shot below:

Login
Click here to
enter CMS

Links are direct links edMeyerdiil
to frequently used

web pages or sites.

|
Top Stories &

CHANGES COMING TO FMINIO

Pods can be

additional

resources

o such as the

, D Kroger
i People-
-]

More News

m ‘ﬁ Al GrestPeople.me - Read aboul how Sunsel
Set pread Christmas cheer over the holldays!
(Healines)

Navigation is the
“gateway” to the
many sites that

make up FMInfo

i = Finder,
e o polls, stock
sar sun e ae et Today information,
e SR N local
weather,
BarneyWeb
news, CEO
blog, etc.

News Articles appear in the center of the FMInfo home page, with each article
having a title, description and (optionally) alink to a file or web page.

An FMInfo site has a similar, but different, structure as shown in the example
home page screen below:

e . = Welcoms LAVELLE | My Apog | Helo | Losout
e Information Systems And Scrvices

Categories are the
topics within a
site. Categories
can have sub-
categories nested
within them.

Quick Links are to
frequently used

Barmeyies

sites. €55 Training

Infralinterprse

o Period Oullook : Project Update ]
Related Sites will { ealusad Sitnd HEWE . .
always have a link
to FMInfo. By Safety Articles of Interest

clicking here you

can go back to the \—dﬁ\/
FMinfo home News Articles appear in the center of a home page, with each article
page. having atitle, description and (optionally) a link to a file or web page.




CMS Terms

CMS has its own terminology for the various parts of FMInfo. Here are the
terms to be familiar with:

Tree (also called a Site)

FMinfo is comprised of various sections called “trees,” with each one about
a specific part of Fred Meyer such as Store Operations, HR, various
departments, Main Office, Education and Training, Finance, and so on.
These are listed under Navigation on the left side of the FMInfo home page.

Category/Sub-Category

Similar in concept to file folders in Windows, categories and sub-categories
are used to organize posted files and links. Just as file folders can be nested
within other file folders, sub-categories can be can nested within other
categories or sub-categories.

Categories appear on the left side of each FMInfo web page under the title
“Categories” and sub-categories branch from this first level.

Resource
A “resource” is similar to files in Windows. Resources can be either a file

(such as a PDF, Word, or Excel document), a link to a web page (either to a

page in FMInfo or to an external Internet site), or a page created with CMS.

Each resource has a title and (optionally) descriptive text. A small icon that is
based on the type of resource posted (link or file format type) appears next to
the link to the resource.

Posted resources are assigned to a category or sub-category within the site.

For a more graphic representation of the tree, category, sub-category, and
resource concepts, see the illustration below:

2 Sub-Category B2
g
4 ) oy B o
) 5o )
Q%vk“ 5 o
N |

Sub-Category A1

Catagur'ly B %

cﬂf < c ¥ e
egﬂry a ca‘-"go" 2

Tree
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To carry the “tree” analogy further, FMInfo is a “forest” of many trees of
differing sizes, but all of similar structure. The largest branches from each
tree’s trunk are the categories. Each smaller branch and succeeding smaller
branches are sub-categories. Leaves are resources (files or links), and are on
the category or sub-category branches.

News Article

Each “tree” has a home page displaying “News Articles” that show the latest
posted files or links. Each News Article has an icon, title, descriptive text,
and, optionally, a link to an uploaded file or web page (usually an FMInfo
page). News articles can also be grouped together in News Sections.




Getting Started

Good Idea!

!

\\ -

- —
r Y

Logging In

1. From any FMInfo page, click the Login link in the upper right hand
corner as shown below.

ommunic

Result: The login page appears.

Note: Before logging in to CMS, open a second browser window (CTRL+N, or
File > New Window) or tab (CTRL-T or File > New Tab). With two
browser windows or tabs open you can work in CMS in one window or
tab and review changes in the other window or tab.

Login

— T

2. Enter your Enterprise User ID and password and click the | agree button.

SecureWEB

»¥hat is
SecureWEB?

piihst's my ID?
»I want to change
v password,

FHelp! I've
forgotten rny
paszword.

»Tell me more
shout the security
policy.

»1 have o
ui

ca aba
SecureWEB.

PI'm 3 web

developer. How
canluze

SecursWEB to
Drotect my own
pages?

You are entering a secure area. Please log in, and
indicate your acceptance of the Company's information
security policy by clicking "I agree" below.

JInE7enz
ssssssss

I Remember my 1D

CORPORATE INFORMATION SECURITY POLICY

You have accessed 3 system intended for the exclusive use of
suthorized company employees and contrackors for the purpose of
perfarming necessaryjnb related dutias and transactions,
Unauthorized access is prohibited and is subject to prasecution to the
Full exctont. of the |ow. Emplayes uee of company 2yeterns or softnare
far other than that stated purpose may result in disciplinary action, up
ta and including discharge.

Kroger Enterprise User ID:

Password:

The company reserves the right to manitor company systems to
determine comnpliance with this policy, or as otherwize spproved by
Corporste Information Security, General Counsel or Vice Prasident of

Auditing,

Kroger SecursWEB is povered by Netegrity SiteMinder®,

556

Result: The FMInfo web page appears but the upper right corner has
changed to My Apps and Logout.

[Fred Meyer BTt

Top Stories

- BLACKEEESR:

Win a trip to Washington D.C. and celebrate
hl‘utur\' H‘ 1I|I

Al GreatPeopleme - Read about Ue Store [
announced for Maple Valley and Tumwatert
(Feature)

s R
iy
o o b

News

Bla I-‘I:

T — |
- P ——

Nrectors

sparkPlug: Associate 1deas Wanted
Mraoty Soarb, a0 snine

0;'&@@_

Just For You

clamats, 08 (45303

d Assoclate nil er Extended To uml. 24, 20121

THU PRI SAT SUN HON  Teday

Continued on the next page...
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3. Under Navigation on the left side, click the site you want to edit.

Two tabs (Site Home, Site Administration) appear at the top of the web
page.

+  Information Systems And Scrvices

"
Cell Phones & Wirnlnes Cleaning a Store Printer’s Queue When It will not Print
- Ingtructiong an hew ta claan your itere printars queus whan & will nct print, Chek on view articls to datalle
Data Security [ i ;
Lowoment -
.
+

Cur store. Chck o0 vie:

ielated Sites
£k Deita -Wab

Safety Articles of Interest

Note: If the Site Administration tab does not appear, then you do not have
permission to edit the site. Contact your IS department to submit a
request for admin rights to the site.

5. Click the Site Administration tab.

n o - . Welcome LAVELLE | My Apps | Help | Logout
e Information Systems And Services

Site Administration

Application
Administration News Articles
Site List News Articles allows you to modify the news articles which appear on your main

page.

Site Statistics [ Edit News articles

Site Maintenance

Dashboard

Rebuild Category Paths

Recycle Bin

News Sections
Site Administration

News Sections allow you to modify the sections in which you place news articles.
Main Page

[ Edit News Sections ey
Categaries ==
fesoure e
Resource Security
Groups s e
Poll:

Result: The Site Administration page appears, with links to various site
administration resources and tools along the left side of the screen.




Categories

Creating a Category

Follow the steps below to add a category to the Categories list.

1. From the CMS Site Administration page, click the Categories tab on the

left side of the screen.
Result: The CMS Categories page appears.

2. Click either...
* Edit Categories (Tree View)

Displays the site’s categories in lists that be collapsed (click the - icon)

or expanded (click the + icon).
* Edit Categories (List View)
Displays the site’s categories in simple list format.

Result: , The site Categories List page appears.

_";"'_- Information Systems And Services

e | Site Administration

Application

Administration =

Chlsggngs = Cat

Category Listing

Site List
Site Statistics Tatrgary Listing
Title Search: £ A Rakesh st
Sort Actuns

Site Maintenance . 2o 8a

ashbanrd ¥ Eoaa
E& aa

Rebuild Category Faths = .
b &8 3

Racycle tin Boaa
el & O S
lesi & @ 4

Site Administration BoaA

Main Fage

Categeries

Resaurc -

4 pagel ety kbl @ v Temsperpage Dplaywy dems 1- 8ol &

Regource Security

=

Palls

Welcome LAVELLE | My Apps |

Heh

ey

Cateaory Li| add category x

Catrgary |1|‘ Category Tie:
Tilie Ses Descrotan: =

site Maintenance

ategary Bath Publsh: (4]
|| Pareat Categony: | = Top Lew! Category = [

Site Administration [ = J[ e J

Retources

Page '-__,.

Result: The Add Category box appears.

Continued on the next page...
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In the Title field, enter the name of the new category.
(optional) In the Description field, enter a description of the category.

Note: The description for a top-level category will not appear, but sub-
categories will display their description text.

Publish should be checked (if it is not already checked).

Note: If Publish is unchecked, then the category cannot be seen by others,
but you can still post a resource (file or link) to the cateogory.

. Set Parent Category to either Top Level Category or to an existing
category.

. Click the Save button to add the new category.

Result: The Add Category box closes and the Categories List page shows
the new category added.




Creating a Sub-Category

A category which is inside another category is called a sub-category. Follow
the steps to create a sub-category.

Follow the steps below to edit an existing category.

1. From the CMS Site Administration page, click the Categories tab on the
left side of the screen.

Result: The CMS Categories page appears.

2. Click either...
* Edit Categories (Tree View)
Displays the site’s categories in lists that be collapsed (click the - icon)
or expanded (click the + icon).
* Edit Categories (List View)
Displays the site’s categories in simple list format.

Result: , The site Categories List page appears.

Welcume LAVELLE | My Aops: | Helg | Logis

.j_{"rq_l: Information Systems And Services

D ob 0 o @ oh O

Dplajg deme 1868

Add sub!category

Continued on the next page...
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3. Click the category’s Add Sub-Category icon (green circle with + sign).
Result: The Add Sub-Category box appears.

Edit Category X

Category Title: | FEYNS,

Description:

Publish:
Sort Order: 3 -

Parent Category: * Top Level Category * X,

In the Category Title field, enter the name of the new sub-category.

(optional) In the Description field, enter a description of the sub-
category.

Note: The description for a top-level category will not appear, but sub-
categories will display their description text.

Publish should be checked (if it is not already checked).
Note: If Publish is unchecked, the sub-category cannot be seen by others.
Set the Sort Order value.

Note: Resources sharing the same Sort Order number appear in
alphabetical order.

Click the Save button to finalize the changes.

Result: The Add Sub-Category box closes and the Categories List page
reappears.




Editing a Category
Follow the steps below to edit an existing category.

1. From the CMS Site Administration page, click the Categories tab on the
left side of the screen.

Result: The CMS Categories page appears.

2. Click either...
* Edit Categories (Tree View)
Displays the site’s categories in lists that be collapsed (click the - icon)
or expanded (click the + icon).
* Edit Categories (List View)
Displays the site’s categories in simple list format.

Result: , The site Categories List page appears.

Welcwme LAVELLE | My Apgs | Helg | Legial

.:iI;I"I_"-' Information Systems And Services

Application -
Administration Categenes = Categanes (Lat View)

Category Listing

Site Statistics Categery Listing
Tithe Search )

Main Fage
Categeries
Resuurces

S 10| Thems per page Dplayy dems 1- 8ol &
Resou “it
Pl

Edit caltegory
3. Click the category’s Edit icon.
Result: The Edit Category box appears.

Site Adiministration
- Categury Listing LA Category ®
Catwgory Uinbing Canegory Toe: TEFISTNELR,
Lo e £ Descrption:
Publsh; |
Sort Decers 3 A,
Parene Categoey: = Tap Laval Categary = L
[T =
T

4. Make the changes to the appropriate fields.
5. Click the Save button to finalize the changes.
Result: The Edit Category box closes.
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Removing a Category
Follow the steps below to edit an existing category.

1. From the CMS Site Administration page, click the Categories tab on the
left side of the screen.

Result: The CMS Categories page appears.

2. Click either...
* Edit Categories (Tree View)
Displays the site’s categories in lists that be collapsed (click the - icon)
or expanded (click the + icon).
e Edit Categories (List View)
Displays the site’s categories in simple list format.

Result: , The site Categories List page appears.

Welcume LAVELLE | My Aops: | Helg | Logis

.ﬁ"’qv" Information Systems And Services

Main Fage

Pageft  pf) T | 10 | Themsper page Dplaywy demy 1- 8ol 8

Delete caltegory

3. Click the category’s Delete icon (trash can icon).

Result: An ““Are you sure you want to delete the item(s)?”” prompt
appears.

4. Click the Yes button.
Result: The category no longer appears on the Category List page.
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